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1. OBIIME ITOJIOKEHUA

1.1. Hacrosmiee [lonoxenue o nopsiake pa3pabOTKU M MPUHSATHS JTOKAIBHBIX HOPMATHUBHBIX aKTOB
['ocynapcTBEHHOro OIOKETHOTO JOIIKOJIBHOIO 0Opa30BaTENbHOIO YUpEXKJEHUs JIETCKOrO caja
No 10 Hesckoro paiiona Cankt-IlerepOypra (manee - IlonoxeHue) ompenensieT OCHOBHBIC
TpeOoBaHUS K MpoueAype pa3pabOTKH  TMPOEKTOB  JIOKAJbHBIX  HOPMATHUBHBIX  aKTOB
['ocynapcTBEHHOTO OOKETHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS JIeTCKOro caaa Ne
10 HeBckoro paitona Cankt-IlerepOypra (nanee - 'BIOY).
1.2. TlonoxxeHue ycTaHaBIMBAET eIWHbIE TPeOOBAaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, UX
HOJATrOTOBKE, 0(OPMIICHHIO, TPUHATHIO, YTBEPKICHHUIO, BCTYIVICHHIO B CHITY, BHECEHUIO N3MEHEHHN
U OTMEHE.
1.3. JlokanpHble HOPMAaTHUBHBIC TIPABOBBIE AaKTHl HM3JAIOTCI HAa OCHOBE M BO HCIOJHEHHUE
3akoHozarenbcTBa Poccniickoit denepanuu:
* cT. 30 denepanbHoro 3akona Poccuiickoit deneparu «O06 obpazoBanuu Poccuiickoit
Oenepauun» Ne 273-D3 ot 29.12.2012,
* Tpynosoro koaekca PO (TKP®D),
* YcraBa I'BIOY.
1.4. JloxaneHbie akThl ['BJIOY nelcTBYIOT TOJIBKO B mpejeiax ITaHHOW  00pa3oBaTEIIbHOM
OpraHM3ali U HE MOTYT PETyJINPOBATh OTHOLICHHS BHE YUPEXKICHUS.
1.5. Hacrosmee Ilonoxenue sBisercs HOpMaTUBHBIM JokanbHbIM akToM ['BJIOY u o0s3arensHO
JUTSL UCTIOJTHEHUS] BCEMHU YYaCTHUKAMH 00pa30BaTeIbHBIX OTHOIICHHIA.
1.6. JlokanbHbIe aKThl W3JAIOTCS MO OCHOBHBIM BONPOCAaM  OPraHW3allMd W OCYIIECTBICHHS
oOpaszoBatensHOl AedrenbHocTd B 'BJIOY. B ToMm wymcie mo Bompocam, perjiaMeHTHPYIOLIUM
npaBuia IpuemMa BoCIUTaHHHUKOB, pexuM HOJI, hopMbl, mepuoguuHOCTh U MOPSIOK TEKYILEro
KOHTpOJISI, CAMOKOHTpPOJISl, MOHUTOPUHIA, ayJNTa, MOPSIJOK W OCHOBAaHUS BO3HUKHOBEHHS H
npekpaieHuss otHomeHuit Mexay ['BJIOY u poautensMu (3aKOHHBIMH TMPEACTABUTEISIMH)
BOCIIUTAHHUKOB.
1.7. Hopmbl JOKalbHBIX aKTOB, YXYALIAIOIIME MOJOXKEHHE BOCIMTAHHHUKOB MM pPaOOTHUKOB
I'BJIOY 1o cpaBHEHHUIO C IOJIO)KEHHEM, YCTAaHOBIIEHHBIM 3aKOHOJATEIbCTBOM 00 0Opa3oBaHUW,
TPYAOBBIM 3aKOHOJATENBCTBOM JHOO NPHUHATHIE C HAPYLIEHWEM YCTaHOBJIEHHOTO MOpsJIKa, He
IIPUMEHSIOTCS U oanexar orMeHe B ' BJIOY.
1.8. JlokanbHble aKTbl, COOTBETCTBYIOIINE BCEM TpPeOOBAaHUAM 3aKOHOAATENbCTBA PD, gBnsioTCs
00s3aTeNbHBIMU K UCIIOJIHEHUIO BCEMU yYaCTHUKaMU 00pa30BaTeIbHbIX OTHOIIEHUH.
1.9. Jlokanenbie aktel ['B/IOY yTpaumBatorT cminy (TMOJHOCTBIO WM B OTACTHHON YacTH) B
CIEIYIOIINX CITyYasx:

e BCTYIUICHHE B CHIIy aKTa, IPU3HAIOLIETO JIaHHBIN JOKAJIbHBIN aKT YTPATUBIIUM CHITY;

e BCTYIUICHHE B CHJIYy JIOKQIBHOTO aKTa OOJIbLIeN IOPUIUYECKOH CHIIbI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;
® [IpU3HAHUE CYJIOM WJIM HHBIM YIOJHOMOYEHHBIM OPraHOM TOCYJapCTBEHHOM BIACTH

nokansHOro akta ['b/I0Y npotuBopeyaminum 1elCTBYIONIEMY 3aKOHOIaTEIbCTBY.



1.10. Jlokansubiit akt I'BJIOY, yrpatuBmmii cuity, He MOAJCKUT UCIIOTHEHUIO.

2. IIEJIA U 3AIAUM

2.1. llenssmu u 3agauamMu HacTosIero [10J0KeHus SBISIOTCS:
*  CO3JaHHE €AMHOU M COTNIACOBAHHOM CHCTEMbI JIOKaJbHBIX akToB I'BJIOY;
* o0ecrnieuyeHue NPUHLKIIA 3aKOHHOCTH B HOpMOTBOopueckoi aesteapHoctd ['BIOY;

* COBCPIICHCTBOBAHHE IIpoLeccCca IMOATOTOBKH, O(bOpMJ'IeHI/Iﬂ, INPpUHATHA W pcajiu3aliuu

JIOKAJIBHBIX aKTOB;

*  IpeIoTBpAlICHUE TyOJIMpOBaHUS pEryIupoBaHus 00IIeCTBEHHBIX u

obpazoBarenbHbIX oTHOIIEHUH B ' BIOY.

3. BUJAbI TOKAJIBHBIX AKTOB

3.1. B cootBercTBuM ¢ YctaBoM AestenbHOcTh [ BJIOY pernmameHTupyercs ciaeayronMME BHIaMU
JIOKaJIbHBIX aKTOB: MOJIO)KEHUS, IOCTAHOBJICHUS, PEIICHMS, IPUKA3bl, PACTIOPSKEHUS, HHCTPYKIIHUH,
JIOJKHOCTHBIE MHCTPYKUMHU, TpaBuia. [lpeacTraBieHHbI NEepeyeHb BUAOB JIOKAJIbHBIX AKTOB HE
SBJISIETCS] UICUEPIIBIBAIOIIIUM.
3.2. Jloxanbubie akTel ' BJIOY MoryT ObITH Ki1acCU(MUIIUPOBAHBI:
a) Ha TpynInbl B COOTBETCTBUU KomrieTeHiueit I'5/I0Y:
*  JIOKaJbHBIE aKThl OPraHU3aLMOHHO-PACTIOPAIUTEILHOTO XapaKTepa;
* JIOKaJbHBIE aKThl, PETIAMEHTUPYIOIIME BOMPOCHI OpraHU3alud  00pPa30BaTEIBHOTO
rpouecca;
* JIOKaJbHBIC aKThl, pErlIaMEHTUPYIOLIUE OTHOIIEeHUs paboTomatens ¢ pabOTHUKaMU U
OpTraHHU3aIHI0 Y4eOHO-METOINYECKON padoTHI;
*  JIOKaJbHBIE aKThl, PETJIAMEHTUPYIOIIUE AESITEIILHOCTh OpraHoB camoynpasiienus ' BJI0Y;
* JIOKaJbHBIC aKThI, pEraMEeHTHPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO-XO3SIIICTBEHHYIO
nestenbHocTh IBAOY;
* JIOKaJbHBIC aKThI, OOecreynBaroiye Befenue aenonpoussoactsa ['bIOY.
0) IO KpUTEPHSIM:
*  TIO CTENEHH 3HAUMMOCTH: 00sI3aTENIbHBIE U HEOOS3aTeNbHBIC;
* 10 cdepe nehCTBUS: OOIIETo XapaKTepa U CIeUaIbHOTO XapaKTepa;
* [0 KpYyry JHI[ pacmpocTpaHstomuecss Ha Bcex pabotHukoB ['BJIOY wu He
pacmpoCTpaHSIONIUECs Ha BCceX paOOTHUKOB OpraHU3aIuH;
* 1o crnoco0y TpHUHATHS: TpuHHUMaeMble pykoBoauterem ['BJIOY enuHonmuyHO W
MPUHUMAEeMbIe C y4eTOM MHEHHUS MPEICTaBUTEIHHOTO OpraHa y4acCTHUKOB 00pa3oBaTENbHBIX
OTHOIIICHU;
* TI0 CPOKY MACWCTBHS: TOCTOSIHHOTO JEWUCTBUS M OECCpOUYHBIE C OIpPENeTICHHBIM CPOKOM

JeHCTBUS,



* 110 CPOKY XPaHEHMs: IIOCTOSHHOI'O XpaHEeHus, 75 JIET U Apyrue.

4. HOPAAOK MMOAT'OTOBKH JIOKAJIBHBIX AKTOB

B I'BZIOY ycranaBnuBaeTcs CleIyOIMMI MOPSIOK OATOTOBKU JIOKAJIBHBIX aKTOB:
4.1. 'aunuaTtopoM NoAroTOBKHU JIOKAJIbHBIX aKTOB MOT'YT OBITh:

*  y4pEeOUTElNb;

*  Oprassbl yIpasJyieHus 00pa3oBaHHEM;

* anmunuctpauus 'OV B nuie ee pyKoBOaUTENA, 3aMECTUTENICH PYKOBOIUTEIS;

*  OpraHbl rocy1apcTBeHHO-00MmecTBeHHOTO yrpasieHus [ bJIOVY;

+ cTpykTypHOe noapasaenenue ['bI0Y;

* YYaCTHHMKHU 00pa30BaTeJIbHBIX OTHOLICHHI.
OcHoBaHMeM JJisi TOATOTOBKM JIOKAJBHOTO AaKTa MOTYT TakKe SBISATbCA M3MEHEHMSI B
3aKoHojaTenbcTBe PO (BHECEHNE NU3MEHEHUH, U3/1aHue HOBBIX HOPMATUBHBIX IIPABOBLIX aKTOB).
4.2. TIpoeKT JOKaJIbHOTO aKTa TOTOBUTCSA OTIEJIbHBIM PAOOTHUKOM WJIM IPyNHOW pabOTHUKOB IO
nopyuenuto pykoBoautenss ['BJIOY, a taxke opranom camoynpasienus ['BJIOY, koropsiit
BBICTYIIWJI C COOTBETCTBYIOIIEH MHULIMATUBOM.
4.3. TloarotoBka JOKaJbHOTO aKTa BKJIIOYACT B ce0s HM3y4YE€HUE 3aKOHOJATENIbHBIX M HHBIX
HOPMATHBHBIX aKTOB, JIOKaIbHBIX akToB ['BJIOY, permameHTHpYIOIIMX T€ BOMPOCHI, KOTOpPHIE
IPEIOIaraeTcsl OTPa3uTh B POEKTE HOBOTO aKTa, M HA ATOH OCHOBE BHIOOD €r0 BHJA COJACPKAHUS
U TIPE/ICTaBIIEHUE €r0 B MUCbMEHHOM (opMme.
4.4. IlonroroBka HanOoJiee BaKHBIX JOKAJIBHBIX aKTOB (IPOEKTOB PELICHUI COOpaHUii, IEICOBETOB
OpraHOB CaMOYIIpaBJICHHUS, IPUKA30B, IIOJ0KEHUH, PAaBUII) I0JIKHA OCHOBBIBATHCS HA Pe3yJibTaTax
aHaJI3a OCHOBHBIX CTOpOH AesarenbHOcTH ['BJIOY, TenneHuunii ee pa3BUTHUS M CIOXKHUBIIEHCA
CUTYallUH.
4.5. Tlo BompocaM mpuema Ha paboTy, MEPEBOOB, YBOJBHEHHH, MPEIOCTAaBICHHUS OTITYCKOB,
MOOUIPEHUH W  TPUBIEYEHUS COTPYJHUKOB K JUCUUIUIMHADHOM WJIM  MaTepHaIbHOU
OTBETCTBEHHOCTH M3/1al0TCA NIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.
4.6. IIpoekT NOKaJBbHOIO aKTa MOJUIEXKHUT 00s3aTeJIbHOM MpPaBOBOW HKCIEPTH3E€ U INPOBEPKE Ha
JUTEPATypHYIO TPaMOTHOCTb, KoTopsle mpoBojsatcs I'B/IOY camocrositensHO nMOO ¢ yyacTuem
IIPUBJICYEHHBIX CHENUAINCTOB. JIOKANpHBIM akT, HE MNPOLIEAIINN IMPAaBOBYIO JKCIEPTH3Y, HE
MOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.
4.7. TIpoeKT IOKaIbHOTO aKTa MOXET OBITh MpeJCTaBleH Ha oOcyxaeHne. PopMbl IpeACcTaBICHUS
JUIs 00CYXJIEHHUSI MOTYT OBITh Pa3lIMYHBIMH, HAIIPUMED, pa3MeIlleHHe POeKTa JIOKAIBHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJIE B MECTE, JIOCTYITHOM JJIsi BCeoOIIero 0603peHusi, Ha caiiTe yupeKIeHuUs,
HaIpaBJieHUE IMPOEKTAa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEJEHHE COOTBETCTBYIOIIETO COOpaHHUS C
KOJUIEKTUBHBIM O0CYKIEHHEM MIPOEKTa JIOKAJIbHOTO aKTa U T.J.
4.8. Ilpu HeoOX0IUMMOCTH JIOKATBHBIA aKT IPOXOAUT MPOLETYPY COTTIaCOBAHMSL.
4.9. Cpoku U MOpSNOK pa3pabOTKH TPOEKTa JIOKAIbHOTO akTa, MOPSAJOK €ro COrjacoBaHHUS

YCTaHABIMBAETCA JIOKAJTBHBIM aKTOM 10 BeIeHHIO Aenonpou3BoacTea B [ BIOY.



5. HOPAAOK NPUHATHUA U YTBEPKAEHUSA JIOKAJIBHOI'O AKTA

5.1. JlokanpHBIM aKT, MPOIICAIINI MPABOBYIO U JUTEPATYPHYIO IKCIEPTHU3Y, a TAKKE MPOLEAYPY
COTJIaCOBAHUsA, MOJICKUT NMPUHATHIO U yTBEp)kIeHUI0 pykooguteneMm ['BJIOY B coorBercTBUM C
YcraBom I'BJIOY.

5.2. Jlokaneubie akThl ['BJIOY MOryT mpuHMMAThCS PYKOBOJIUTEIEM OOIIUM COBETOM TPYAOBOTO
KOJUIEKTHBA, MEJarornyeckuM COBETOM, OPTaHOM TOCYJIapCTBEHHO-OOIIECTBEHHOIO YMpPaBICHUS
aub60 uHBIM opraHoMm camoympasieHus ['BJIOY, HajeleHHBIM IOTHOMOYHSMHU 110 TPHHITHIO
JOKaJIbHBIX akTOB B coorBeTrcTBUM C yctaBoM ['BIOY — no mnpeameram uX BeAeHUS U
KOMIIETEHIIUH.

5.3. Ilpy npuHATUM JIOKaJIbHBIX AaKTOB, 3aTPardBalOLIMX I[paBa BOCIHUTAHHUKOB, YYUTHIBAETCS
MHEHHUE pOJIUTENeH (3aKOHHBIX IIPECTaBUTEIIEH )

5.4. He nopyiexar NpUMEHEHUIO JOKAJIbHBIE aKThl, YXYyJIUIAIOIIME IOJIO0XKEHHE PAOOTHUKOB IIO
CPaBHEHHMIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, COIJIAIICHUSIMH, @ TaKXe JIOKAJIbHbBIE aKTBhI,
IPUHSTHIE C HAPYLIEHUEM IOPsJIKa yUeTa MHEHHS IPEACTaBUTEILHOTO OpraHa pabOTHUKOB.

5.5. Ilpomenuuii mpoueaypy NPUHATHS JTOKAIBHBIM aKkT yTBepknaercs pykooautenem ['BJIOY.
[Tponeypa yTBepxkaeHus 0opMIIseTcs MO0 MOAMUCHIO, THO0 mpuka3zoM pykoBoautens I B/I0Y.
5.6. JloKkaJIbHBIM aKT BCTyHaeT B CUJIy C MOMEHTA, YKa3aHHOI'O B HEM, 0O, B CIyyae OTCYTCTBHUS
TaKOI'0 yKa3aHus, 10 UCTEUEHUH 7 KaJCHAAPHBIX JTHEH C 1aThl IPUHSITHS JAHHOTO JIOKAJIbHOTO aKTa.
JlaTol pUHATHS JOKAJIBHOTO aKTa, Tpedyrolero yreepxaeHus pykosogureneM ['BJIOY, asnsercs
JlaTa TaKOro YTBEPKICHUS.

5.7. Tlocne yTBEepkIECHUS JIOKAJBHOTO aKTa MPOBOJUTCS MpOLEAYypa O3HAKOMIIEHHS C HUM
Y4aCTHUKOB 00pa30BaTeNIbHbIX OTHOUIEHWM, HA KOTOPBIX PAaCIpPOCTPAHAIOTCS MOJOXKEHHS TaHHOTO
JokaibHOro akrta. O3HaKOMJIEHHE C JIOKAJbHBIM aKTOM OQOpMIISIeTCs B BHJE POCIHUCH
03HAKOMJISIEMBIX JIUI] C YKa3aHUEM J1aThl O3HaKOMJIEHHs JTM0O0 Ha CaMOM JIOKaJbHOM aKTe, JTM00 Ha

OTACJIIbHOM JIMCTC O3HAKOMIICHU, ITIpUJIAraCMbIM K HEMY, 0o B OTACIIbHOM XKXYpPHAJIC.

6. O®OPMJIEHUME JIOKAJIBHOI'O AKTA

6.1. OdopmieHre JOKATLHOTO aKTa BBIMONHICTCS B COOTBETCTBHH C TPeOOBaHUSMU
«ocynapcTBeHHOW CHCTEMBI JOKYMEHTAllMOHHOTO oOecriedeHuss ymnpabieHus. OCHOBHEBIE
nonokeHus. O6mue TpeOoBaHUS K TOKYMEHTaM U CIy>K0aM JTOKYMEHTAIIMOHHOTO O0eCTIeueHUs», a
Takke HOPMaMH «YHHU(PHUIMPOBAHHOW CHCTEMBI OKyMEHTAIMH. YHHU(HUIMPOBAHHAS CHUCTEMaA
OpPTraHU3AI[MOHHOPACTIOPSATUTENILHON JOKyMeHTaluu. TpeboBaHus K OGOPMIICHHIO JOKYMEHTOB.
I'OCT P 6.302003» (ytB. IlocranoBinenuem ['occranmapt Poccum ot 03.03.2003 Ne 65-ct «O
NPUHITUUA U BBEJCHHUH B JIEHCTBUE roCcyJapCTBEHHOro cranaapra Poccuiickoiit @eneparumny). [Ipu
JTOM:

6.2. CTpyKkTypa JOKAJILHOTO aKTa JO0JHKHA O00ECHedrBaTh JIOTHUECKOE Pa3BUTHE TEMbI IMPABOBOTO

peryjinupoBaHus. Ecmu Tpe6yeTc5{ Pa3bACHCHUC Leiae 1 MOTUBOB NPUHATHA JIOKAJIBHOTO aKTa, TO B



NPOEKTE JIAaeTCsl BCTYNMUTEIbHAs 4acTh — mnpeamOyia. [lonoskeHHs HOPMATHBHOTO XapakTepa B
npeamMOyIry He BKIIOYAIOTCS.

6.3. HopmaruBHble mnpeanucanus oQOPMIAIOTCS B BHIE ITYHKTOB, KOTOpPBIE HYMEPYIOTCS
apabckuMu UQpamMH C TOYKOW M 3arojIOBKOB HE MMEIOT. [IyHKTBI MOTYT mHOApas3ienaThCs Ha
HOITYHKTBI, KOTOPBIE MOTYT HMETh OYKBEHHYIO H IIH(PPOBYIO HYMEPAIHIO.

6.4. 3HaunTeNbHBIC 0 00BEMY JOKAIBHBIC aKTHl MOTYT JCIHUTHCS HA IJIaBbl, KOTOPHIE HYMEPYIOTCS
PUMCKUMH [(paMu 1 UMEIOT 3ar0JIOBKH.

6.5. Eciii B TOKabHOM aKTe MPHUBOAATCS TAOIMIIBI, TPa(UKH, KapThl, CXEMBI, TO OHH, KaK IPaBHJIO,
JIOJDKHBI O(OPMIISTECS B BUJAE NPHIOKECHUH, a COOTBETCTBYIOIIME ITyHKTHI aKTa JOJDKHBI UMETh
CCBUIKU Ha 3T NPHIIOKEHHUSL.

6.6. JIokanbHBIN aKT ¢ MPUIOKEHUSIMHU JIOJDKEH UMETh CKBO3HYIO HYMEPAIHIO CTPAHUIL.

6.7. JlokanmpHBIN aKT M3JaraeTcsi Ha rocyJapcTBeHHOM si3bike Poccuiickoit denepannu M 10mKeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.8. CTpykTypa JIOKaJIbHOTO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAHHOM, OTBEYAIOLIECH IETSM U
3aj1a4aM IPaBOTO PETYIMPOBAHMS, A TAK)KE 00CCIICUMBAOIICH JJOTMYECKOE Pa3BUTHE U IPABHIBHOE
NOHMMaHHE JaHHOTO JIOKAIBHOTO aKTa.

6.9. B 5oKanbHBIX aKTax JAarOTCs ONPEACICHUS BBOAWMBIX IOPHIMYECKUX, TEXHUUECKUX H JPYTHX
CIEIUATbHBIX TEPMHHOB, €CIM OHM HE SIBJISAIOTCS OOIIEH3BECTHBIMH M HEYNOTPEOJISIEMBIMH B
3aKoHozaarenbeTBe Poccniickont denepanuy 1 perHOHaIbHOM 3aKOHOJATENBCTBE.

6.10. He nmomyckaercs mepenuchiBaHWE C 3aKOHOB. [Ipwm HEOOXOAMMOCTH 3TO JejacTcs B

OTCBIJIOUHOM (hopme.

7. OCHOBHBIE TPEBOBAHUS K IOKAJIBHBIM AKTAM

Jlokanbubie akTol ' BJIOY 10TKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUIM:
7.1. [TonoxeHue JOMKHO COAEPIKATh CIEAYIONINE 00s3aTeTbHBIE PEKBU3HTHI:
* 00o03HaYeHHE BUJA JIOKATHHOTO aKTa;
*  €ro HauMEHOBAaHME,
*  TpudBl: IPUHATO, YTBEPHKIECHO, COTTIACOBAHO;
*  PErucTpalMOHHBIM HOMED, TEKCT, COOTBETCTBYIOLINN €r0 HAUMEHOBAHHUIO;
*  OTMETKY O HAJIMYUU NPUIIOKEHUS U COTJIaCOBAHUSI.
7.2. IpaBmita JOIHKHBI COJIEPIKATh CICAYIOIINE 00s3aTeIbHBIC PEKBU3HUTHI:
e 0003HauYEHHE BHJIA JJOKAIHHOTO aKTa;
® €ro HaMMEHOBaHWe, TPUDBI MPUHATHUS U YTBEPKICHUS;
* TEKCT, COOTBETCTBYIOIIHUI €r0 HANMEHOBAHMIO;
*  OTMETKY O HAJIMYUU MPUIOKEHUS, PETUCTPAMOHHBIA HOMED.
7.3. NHCTPYKIIMU TOJDKHBI COEpXkKaTh CIAEAYIONIHE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYCHUE BHJIA
JIOKAJILHOTO aKTa; €ro HaNMEeHOBaHWe; TPU(BI IPUHATHUS U YTBEPHKIEHUS; TEKCT, COOTBETCTBYIOILIUI

€0 HAMMCHOBAHUTIO; OTMETKY O HAJIMYUHW NNPUIIOKCHUA, pCFHCTpaHHOHHBIﬁ HOMEP.



7.4. TlocraHoBieHHE JOJDKHO COZEpKaTh O0O0s3aTeNbHBIC PEKBU3UTHI: 0003HAUEHUE BHIA
JIOKQJIbHOTO aKTa, €ro HaUMEHOBAaHUE, MECTO U JaTy IPHUHSTUS, TEKCT, COOTBETCTBYIOILIHUN €ro
HalMEHOBAHHUIO; JOJKHOCTh, ()aMUJINIO, MHUIMAJBI U TOAMKCH JIUIA, BBIHECILETO TOCTaHOBJICHHE;
OTTHCK II€YaTH.

7.5. Pemenust JOMKHBI collepKaTh CIEIYIOIME PEKBU3UTHI: 0003HAYEHUE BUAA JIOKAJIBHOIO aKTa,
MECTO U JaTy NMPUHATHUS, TEKCT, JOKHOCTh, (paMUIINIO, MHULUAJIBI U TOANUCH JIMIA, IPUHSABLIETO
pelIeHne, OTTUCK II€YaTH.

7.6. IIpukassl u pacnopsbkeHus pykooautesss OO NOKHBI COAEPKaTh CIEAYIOLUE 00s13aTeIbHbIE
PEKBU3UTHI: 0003HAUEHHE BHJIA JIOKATBHOIO aKTa M €ro HaMMEHOBAaHHUE; MECTO U JIaTy MpPHUHATUS,
pPEruCTpaliMOHHbIN HOMEp, TEKCT, 0JIKHOCTb, (PaMHIIINI0, MHULMAIIB U oAnuck pykoBoaurens OO.
[Ipukassl 1 pactiopspkeHUst BRITOTHATCS Ha O0sanke OO.

7.7. IIpOTOKOJIBI U aKThI JOJKHBI COAEPXKATh CEAyIONUe 00s3aTelIbHble PEKBU3UTHI: 0003HAaYEHUE
BHJA JIOKAJIbHOIO AaKTa;, MECTO M JaTy IPUHATUSA, HOMEpP; CIMCOK IPUCYTCTBYIOLIMX, TEKCT,
COJIeprKalIiil IOBECTKY JHS, ONKMCAHUE X0, MOPsJIKAa U MPOLIEypbl COBEPIIAEMBIX OIIPEAEIEHHbIX
(FOpuAMYECKN 3HAYMMBIX) JEHCTBHI JMOO OTCYTCTBHE OIPENEICHHBIX (DaKTOB; JOJDKHOCTD,
damMuiInio, MHULMANBI M MOJANUCH JMUA (JIUI), COCTaBUBIIMX WJIM IPUHHUMABIIUX Yy4acTUE B
COCTABJICHUH IIPOTOKOJIA UIIN AKTA.

7.8. Metoauyeckie peKOMEHIANU JOJDKHBI CONEPkKATh CIEIYIOIue 00sS3aTeNbHbIE PEKBU3UTHI:
o003HaYeHHe BUJA JOKAJBHOTO aKTa, MECTO W JaTy HpPHUHITHUS, €r0 HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMK €r0 HAMMEHOBAHUIO U COJEP)KALIUIl yKa3aHuWE Ha BHUJ, HAUMEHOBAHUE U JIATy
IOPUHATUS TIPAaBUJI WJIM HMHCTPYKUUN, HOPMBI KOTOPBIX Pa3bsACHAIOTCSA, KOHKPETH3UPYIOTCS WM
JNETAM3UPYIOTCS METOJMYECKUMHU PEKOMEHAAMSIMH; JTOJKHOCTh, (aMuius, WHULKAIBL JIMLA
(JTM11), COCTaBUBIIMX METOANYECKHE PEKOMEHIAIUH.

7.9. IlporpaMMbl M TIJIaHbl JOJDKHBI COJAEP)KaTh CIEAYIOIIME 00sS3aTelIbHble PEKBU3UTHI:
0003HaueHHE BHJIA JIOKAIBHOTO aKTa; MECTO U J1aTy NMPHUHATHUS, HAUMEHOBAHUE U TEKCT JIOKAIbHOTO
aKTa, COOTBETCTBYIOLME €70 HANMEHOBAHUIO.

7.10. [omxHOCTHas MHCTPYKIMS paOOTHUKA JOJDKHA COJAEpXaThb CIEAYIOLIHe pas3jienbl: o0ue
MOJIOKEHMS; OCHOBHBIE 3a/1auyM, IpaBa, IPeNOCTaBsieMble Pa0OTHUKY M €ro oO0sS3aHHOCTH;
B3aMMOJECHCTBYS; OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINIOJIHEHHE
(HeucnonHeHue) 00A3aHHOCTEH, MPEIYCMOTPEHHBIX TODKHOCTHOM MHCTpYKUIMEH; TpeOoBaHMS K
pabOTHUKY.

7.11. Ilpm DOArOTOBKE JIOKAJIBHBIX AKTOB, PEryJIHMPYIOIIMX COLHUAIBHO-TPYIOBbIE OTHOLIEHUS
(HampuMep, KOJUIEKTUBHBIA JOTOBOp, IIpaBHJa BHYTPEHHErO pacropsika W Jp.) CIeAyeT
PYKOBOJICTBOBAThCSI PEKOMEHIALIUSMU O HUX.

7.12. Cpenu nokanbHbIX HOpMAaTUBHBIX akTOB I'BJIOY BhICHIYIO FOPUAMYECKYIO CHITy UMEET Y CTaB
I'BAOY, mnostomy npunumaemele B ['B/IOY nokanbHble HOpPMATHBHBIE AaKThl HE JIOJKHBI

IIPOTUBOPEYUTH €r0 Y CTaBy.

8. JOKYMEHTALUSA

8.1. JIokanbHbIe aKThl IPOXOIAT MPOLEAYPY PETUCTPALIUH B CIIEIIMATILHOM JKypHaJe.



8.2. OOs3aTenbHON pETUCTpPAllMM TIOJICKAT IOJIOKEHHsI, TPaBWIA, WHCTPYKIMH, MPUKa3bl U
pacnopspkenus pykosogutens ['BIOY.

8.3. Perucrpanuio J0KaJbHbIX aKTOB OCYIIECTBISET OTBETCTBEHHBIN 3a BEJECHUE JEIONPOU3BOICTBA
COTJIACHO MHCTPYKLMHM MO Jenonpou3Boactsy B ['BJOY.

8.4. Peructpauus MOJIOXKEHUN, MPaBHJI W HUHCTPYKIUI OCYILECTBISETCS HE MO3JHEE IHSA HUX
yTBepxkeHus pykosoautenem I'BJIOY, npuka3zoB u pacnopstkenuil pykooaurens ['BJIOY — ne

[MO3/IHEE THA UX U3JaHUs.

9. MOPSAJOK BHECEHMA U3SMEHEHUWI U JIOMOJTHEHUH B JIOKAJIBHBIE AKTBI

9.1. B neiictByromume B 'BJIOY nokanbHbIe aKThl MOTYT OBITH BHECECHBI U3MEHEHUS U JIOTIOJTHEHHSL.
9.2. TopsimoKk BHECEHUS M3MEHEHUH W JOMOJHEHWH B JiokaimbHbIe akThl [ BJIOY ompenensiercs B
CaMHX JIOKQJIbHBIX aKkTaxX. B OCTanbHBIX CilydasgX M3MEHEHUS M JOMOJHEHHS OCYIIECTBISIOTCA B
CIEYIOLEM MOPSJIKE:

* BHecenune U3MEHEHUHN U AOMOJHEHUN OCYUIECTBIIAECTCS B MOPSIAKE, YCTAHOBIEHHOM B JIOKAJIBHOM
HOPMAaTUBHOM aKTE, HA OCHOBAHUHM KOTOPOTO BHOCATCS U3MEHEHHUS;

* U3MCHEHHUS W JOMOJHEHUS B JIOKAJbHBIE AKTHI: IMOJIOKEHUS TMPHUHAThIE O€3 COrjacoBaHUs C
OpraHoOM ympaBjieHHsl (CaMOYIpaBJICHHUs), TMpaBuUia, WHCTPYKIHMH, MPOrpaMMBbl, IUIAHBI,
MIOCTAaHOBJICHMS], PEIICHMs, MPUKa3bl U pacnopsbkenus pykoBoautens ['BJIOY, BHocsaTca myTtem
n3nanus npukasa pykosoaurtens '6/JIOY o BHeceHMM M3MEHEHMI WM JTONOJHEHUN B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

* UW3MEHEHHUS U JIONIOJHEHUS B IIOJOKEHUS, IPUHSATBHIE IIOCJIE COIJIACOBAaHHMS C OPraHOM
rOCy/IapCTBEHHO-O0IIECTBEHHOTO YIPABICHUSA (CaMOYIIPABJICHUS), BHOCATCS MyTeM U3JaHUS
npukasa pykosogurens I'bJIOY o BHeceHMM M3MEHEHUH WM JONOJHEHWH B JIOKAIbHBINA akKT, C
MIPEABAPUTEIILHBIM IIOJIyYEHHEM OT HETO COIJIACHS.

9.3. M3meHeHHs U IOMOTHEHUS B JOKAIBHBIM aKT BCTYMAIOT B CUITY C JIaThl, YKa3aHHOH B MpHUKa3e O
BHECEHUH U3MEHEHMM WM JIONOJIHEHUN B JIOKAJIBHBIM HOPMATUBHBIN aKT, @ B CIy4ae OTCYTCTBUSA
YKa3aHUs B HEM JaTbl — MO HMCTEYEHUH 7 KaJCHJAPHBIX JHEH C JaThl BCTYIUICHUS IpUKa3a O
BHECEHWH U3MEHEHUW WM IONTOJIHEHUH B JIOKAJIBHBIN aKT B CUITY.

9.4. I3MeHeHUs M JIOTIOJTHCHUS B TIPEITMCAHUS U TPEOOBAHUS, MPOTOKOJIBI U aKThl, METOJUICCKHEC

PEKOMCHAAWH, aKThI O IIPU3HAHWHU JIOKAJIbHBIX aKTOB, YTPATUBIINMHU CUJTY, HC BHOCATCA.

10. BAKJIIOYUTEJIBHBIE ITOJOKEHUSA

10.1. Hactosimee IlomokeHne TOMICKHT 00S3aTEIPHOMY  COIVIACOBAHUIO C  OPraHoM

camoympassienns [ BIOY.



